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Reclassification New Position Update 
Position Hyperlinked to      

Agency Organizational Tree 

USUAL WORKING TITLE OF POSITION 
Environmental Specialist 

POSITION NO. AND JOB TITLE OF IMMEDIATE SUPERVISOR 
PN 20070123 Public Utilities Administrator 3 

 Permanent 
 Temporary 
 Intermittent 

 Classified 
 

 Unclassified 

Overtime:  Eligible 
  Exempt 
If FLSA Exempt, exemption 
type:       

 Filled 
 

 Vacant 

Bargaining Unit 13 
 

Page 1 of 6 

NORMAL WORKING HOURS (Explain unusual or rotating shift):   
FROM: 8AM TO: 5PM     (Flextime available) 

JOB DESCRIPTION 

% Job Duties in Order of Importance Knowledge, Skills & Abilities 

   

 

List Position Numbers & Job Titles of Positions Directly Supervised: 
 
 

SIGNATURE OF APPOINTING  
AUTHORITY OR DESIGNEE 

DATE 

   

 ADM 4107 R 01-11 An Equal Opportunity Employer 

30% 

 
Under direction from division chief acts as a specialist with 

comprehensive knowledge  concerning various environmental 

objectives that may include surveillance, research, planning, 

facility operations and environmental impact analyses and as-

sessment; reviews and evaluates wind power siting applications, 

wind facility construction activities, mitigation, reclamation and 

decommissioning activities, and related matters; reviews and 

evaluates environmental impacts of proposed wind, electric, 

gas, and Carbon Dioxide (CO2) generation and/or transmission 

facilities by reviewing proposed and existing facility function in 

the context of sound environmental practices (i.e., existing natu-

ral environmental conditions and land use in proximity to facili-

ties, consistency with regional environmental planning, regional 

economic development, potential conflicts with existing utility 

facilities, aesthetics, wetland issues, recreational land use, agri-

cultural land use, potential construction impacts on the natural 

environment, etc.); analyzes environmental impacts of wind, 

electric, gas, and Carbon Dioxide (CO2) generation and/or 

transmission facility siting options for PUCO and OPSB pro-

ceedings to determine the least impact and best available alter-

native (e.g., research existing databases such as EPA’s e-grid 

database, evaluation of decision through analysis, testing of 

sensitivity analysis and performing statistical data hypothesis 

testing using computer based programs); independently reviews 

and analyzes industry and utility specific information (i.e., envi-

ronmental compliance filings, environmental disclosure state-

ments, site selection studies, long term forecasts, site in-

formation reports, power plant productivity reports, etc.); 

directs field investigations identify significant issues and 

potential problems areas, for inclusion in reports and for 

Knowledge of: (10) Safety practices 

(e.g., OSHA individual safety at con-

struction sites and field locations), (11a) 

public relations, (13b) Agency policies & 

procedures (PUCO and Power Siting 

Board policies & procedures relating to 

environmental issues for renewable 

energy and gas & electric facilities), (14) 

Government structure & process (state 

and federal utility regulation), (16) Inter-

viewing (investigative), (20) Natural 

sciences (e.g., environmental, earth 

science, ecological), (23) Law (state and 

federal environmental laws rules and 

regulations); Skill in: (25b) Word pro-

cessing using MS Word, Outlook, Excel, 

Power Point, Access* or equivalent 

software; agency data management soft-

ware*; and agency or outside databases*, 

(29) Operation of personal computer or 

similar equipment & associated software 

& databases,  standard office equipment, 

and field equipment; Ability to: (30r) 

deal with many variables and determine 

specific action, (31f) use algebra, (32x) 

develop complex reports and position 

papers, (33e) gather, collate, & classify 

information about data, people, or things, 

(34f) handle sensitive inquiries from and 

contact with officials and general public, 

(35a) demonstrate physical fitness (abil-

ity to traverse uneven terrain in adverse 

weather conditions and make visual 
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NORMAL WORKING HOURS (Explain unusual or rotating shift):   
FROM: 8AM TO: 5PM     (Flextime available) 

JOB DESCRIPTION 

% Job Duties in Order of Importance Knowledge, Skills & Abilities 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

 

List Position Numbers & Job Titles of Positions Directly Supervised: 
 
 

SIGNATURE OF APPOINTING  
AUTHORITY OR DESIGNEE 

DATE 

   

 ADM 4107 R 01-11 An Equal Opportunity Employer 

making recommendations of plant facilities and potential facili-

ty sites (e.g., wind electric generation facilities, electric power 

plants, electric substations and transmission lines, environmen-

tal compliance facilities, gas and Carbon Dioxide (CO2) pipe-

lines, existing industrial facilities, proposed greenfield site loca-

tions, etc.), which may require several continuous hours of trav-

ersing uneven terrain under varying weather conditions; partici-

pates in site visits and reviews of existing and proposed facili-

ties that are conducted by external consultants, by conducting 

interviews and plant facility investigations, requesting infor-

mation necessary to understand the issues under investigation, 

providing consultants with relevant information, reviewing and 

evaluating consultant work product, and using the information 

obtained to prepare for power siting proceedings.  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

observations)..    
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Knowledge of:  11a, 13b, 14, 16, 20, 23; 
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30% 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
20% 
 
 

  

 

List Position Numbers & Job Titles of Positions Directly Supervised: 
 
 

SIGNATURE OF APPOINTING  
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DATE 

   

 ADM 4107 R 01-11 An Equal Opportunity Employer 

Under direction from supervisor evaluates socioeconomic is-

sues, power systems engineering, environmental engineering, 

agriculture land use and water conservation practices, and his-

torical site preservation as they relate to wind, electric, gas, and 

Carbon Dioxide (CO2) generation and/or transmission facility 

siting and operation; independently evaluates reports submitted 

by consultants, by application of knowledge of environmental 

disclosure and power siting laws and regulations, current socie-

tal issues, historical trends, industry practice and regulatory pol-

icy; designs, maintains and enhances computer and paper files 

on applicable environmental impact and power siting matters by 

the use of agency computer systems and file cabinets; directs 

the collection of relevant information by preparing and/or over-

seeing the issuance of written information requests, conducting 

investigative interviews, reviewing internally available infor-

mation and evaluating collected information; analyzes numeri-

cal data, both by the manual use of algebra and statistics, and by 

the use of calculators and/or computers with agency sponsored 

software; maintains high level of scientific or engineering 

knowledge in several areas; provides technical staff with advice 

regarding issues related to wind, electric, gas, and Carbon Diox-

ide (CO2) generation and/or transmission facility siting; and 

trains lower level analysts in applicable renewable energy and 

power siting related matters. 

 
Prepares reports, summaries, entries and memoranda, in areas 

related to environmental impacts in power siting matters (e.g., 

environmental disclosure, power siting investigations, siting relat-

ed aspects of emerging competition and other utility siting mat-

ters): uses agency computer equipment and software to prepare 

Skill in: 25b, 29; Ability to: 30r, (31h) 

use statistical analysis, (32t) use proper 

research methods in gathering data, 33e, 

34f. 

    

    

    

    

    

    

    

    
    
    
    
    
    
    
    
     
 
 
 
 

 

Knowledge of: 13b, 14, 16, 20, 23; Skill 

in: 25b, 29; Ability to: 30r, 31h,  32x, 

33e, 34f. 
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NORMAL WORKING HOURS (Explain unusual or rotating shift):   
FROM: 8AM TO: 5PM     (Flextime available) 

JOB DESCRIPTION 

% Job Duties in Order of Importance Knowledge, Skills & Abilities 

 
 
 
 
 
 
 
 
 
 
 
10% 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

  

 

List Position Numbers & Job Titles of Positions Directly Supervised: 
 
 

SIGNATURE OF APPOINTING  
AUTHORITY OR DESIGNEE 

DATE 

   

 ADM 4107 R 01-11 An Equal Opportunity Employer 

and edit text describing findings, conclusions and recommenda-

tions that result from research and analysis of issues; prepares 

charts, tables, and graphs that focus on issues, both by the manual 

use of algebra and statistics, and by the use of calculators and/or 

agency computer equipment; assists in compiling and editing, for 

report preparation purposes, information received from other 

agencies and other commission staff, by application of knowledge 

in report preparation and power siting matters; trains staff in prep-

aration of reports, summaries, and entries. 

 

Prepares written testimony on environmental disclosure and envi-

ronmental issues in power siting applications, emerging competi-

tion and other utility matters, and defends testimony under cross 

examination in adjudicatory hearings; conducts and participates 

in inter-divisional and interdepartmental working groups to assist 

management in developing agency policy positions, energy tech-

nologies and federal/state siting related issues; prepares written 

and/or verbal responses to external inquiries for environmental 

disclosure and power siting information by applying knowledge 

of environmental issues, using agency computer systems to ex-

tract requested information from electronic data bases, reviewing 

available hard copy information, and providing appropriate in-

formation to those requesting it; assists Attorney General staff in 

applicable environmental disclosure and environmental power 

siting areas  (e.g., hearing preparation, staff position develop-

ment, technical analysis, hearing attendance, brief preparation, 

etc.); assists management in negotiations and settlement discus-

sions in environmental disclosure proceedings, power siting cas-

es, FERC proceedings, and other power siting related areas; rep-

resents commission staff at state, federal and industry sympo- 

     
     
     
     
     
  
 
 
 
Knowledge of: 11a, 13b, 14, 16, 20, 23; 

Skill in: 25b, 29; Ability to: 30r, 31h, 

32x, 33e, 34f. 
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NORMAL WORKING HOURS (Explain unusual or rotating shift):   
FROM: 8AM TO: 5PM     (Flextime available) 

JOB DESCRIPTION 

% Job Duties in Order of Importance Knowledge, Skills & Abilities 

 
 
 
 
 
5% 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

siums, hearings and meetings; participates in meetings with com-

pany officials, other government agency representatives and oth-

ers, in order to identify and discuss relevant issues. 

 

Assists in developing policies and procedures for recommendation 

to supervisors: conducts on-going review of environmental disclo-

sure, monitors emerging technologies and trends in the utility and 

renewable energy industries and applies knowledge to evaluate 

their potential impacts on PUCO and OPSB rules, regulations and 

policies; applies technical expertise in developing, revising and 

recommending policies; designs and recommends procedures to be 

used in research and analysis of environmental disclosure and 

power siting issues; evaluates cumulative impacts of multiple 

power siting projects and determines appropriate policy responses; 

designs procedures to be used by lower level staff in research and 

analysis of renewable energy, including biomass, and of electric 

and gas utility power siting issues. 

 

 

 

 

List Position Numbers & Job Titles of Positions Directly Supervised: 
 
 

SIGNATURE OF APPOINTING  
AUTHORITY OR DESIGNEE 

DATE 

   

 ADM 4107 R 01-11 An Equal Opportunity Employer 

 

 
 

 
 
 
Knowledge of: 13b, 14, 16, 20, 23; Skill 

in: 25b, 29; Ability to: 30r, 31h, 32t, 

33e, 34f. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Knowledge 
of:9a,13b,14,16,20,23,Skills in: 
25b,29(specify)Ability to:30a-l,31a-
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5%  Assists in other Divisional or Departmental utility regulatory 

activities on a project basis, by application of expertise applica-

ble to primary areas of responsibility and by gaining and apply-

ing expertise applicable to the specific project (e.g., conducts 

analysis necessary for PUCO or OPSB review activities, moni-

tors transmission entity development, conducts investigations of 

utility facilities and technologies, conducts analysis in conjunc-

tion with utility cost recovery proceedings, participates in nego-

tiations on siting and environmental matters and other gas and 

electric issues, etc.); participates in the formal and informal 

processes for settlements, development of stipulations and rec-

ommendations, and alternative dispute resolutions on siting and 

environmental matters and other gas and electric issues by as-

sisting in the strategic planning of staff actions, assisting in the 

presentation of offers and counter offers, participation in sensi-

tive face-to-face discussions and exchanges about regulatory 

policy and complex technical issues; responds to complaints 

from the general public regarding service provided by electric, 

gas, telephone, water, and wastewater utilities by investigating 

the factual basis for the complaint, providing mediation be-

tween the utility and the customer, and preparing written and/or 

oral response to customer; performs clerical tasks related to the 

position (e.g., faxing, copying, errands, mail, filing documents, 

typing, answering phones, labeling files, sorting correspond-

ence, etc.); uses computer software (e.g., Microsoft Office Suite 

or equivalent and agency data management) when operating 

personal computer equipment in the completion of duties and 

tasks. 

Knowledge of:  11a, 13b, 14, 16, 20, 

23; Skill in:  25b, 29; Ability to:  30r, 

31h, 32t, 33e, 34f. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(*) Developed after employment. 


