
CERTIFICATION FILING INSTRUCTIONS 
OHIO NATURAL GAS GOVERNMENTAL AGGREGATORS

I. Where to File: Applications should be sent to: Public Utilities Commission of Ohio 
(PUCO or Commission), Docketing Division, 180 East Broad Street,  
Columbus Ohio 43215-3793. 

II. What to File: Applicant must submit one original notarized application signed by an
authorized official and three copies, including all exhibits, affidavits, and other attachments. All 
attachments, affidavits, and exhibits should be clearly labeled as indicated on the application 
form. For example, Exhibit A-2 should be labeled “Exhibit A-2 Authorizing Ordinance.” All 
pages should be numbered and attached in a sequential order. 

III. Which Forms to File: The legislative authority of a municipal corporation, the board of
township trustees, or a board of county commissioners that has formed a governmental 
aggregation pursuant to Section 4929.26 or 4929.27 of the Revised Code must file a 
“Certification Application for Governmental Aggregators” form. If the legislative authority 
of a municipal corporation, the board of township trustees, or board of county commissioners 
will provide retail natural gas supply services and/or retail natural gas broker/aggregator services 
in addition to governmental aggregation, it must also file a “Certification Application for 
Retail Natural Gas Supplier,” and/or a “Certification Application for Retail Natural Gas 
Brokers/Aggregators” form. 

IV. Application Form: The application form is available on the PUCO Web site,
www.puco.Ohio.gov or directly from the Commission located at: Public Utilities Commission of 
Ohio, Docketing Division, 180 East Broad Street, Columbus, Ohio 43215-3793. 

V. Commission Process for Certification Approval: An application for certification 
shall be made on forms approved and supplied by the Commission. The applicant shall complete 
the appropriate application form in its entirety and supply all required attachments, affidavits, 
and evidence of capability specified by the form at the time an application is filed. The 
Commission certification process begins when the Commissions Docketing Division receives 
and time/date stamps the application. An incomplete application may be suspended or rejected. 
An application that has been suspended as incomplete may cause delay in certification. 

The Commission may approve, suspend, or deny an application within 30 days. If the 
Commission does not act within 30 days, the application is deemed automatically approved on 
the 31st day after the official filing date. If the Commission suspends the application, the 
Commission shall notify the applicant of the reasons for such suspension and may direct the 
applicant to furnish additional information.  

The Commission shall act to approve or deny a suspended application within 90 days of the date 
that the application was suspended. Upon Commission approval, the applicant shall receive 
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notification of approval and a numbered certificate that specifies the service(s) for which the 
applicant is certified and the dates for which the certificate is valid. 
Unless otherwise specified by the Commission, a governmental aggregator’s certificate is valid 
for a period of two years, beginning and ending on the dates specified on the certificate. The 
applicant may renew its certificate in accordance with Rule 4901:1-27-09 of the Ohio 
Administrative Code. Natural gas governmental aggregators shall inform the Commission of any 
material change to the information supplied in a certification application within thirty (30) days 
of such material change in accordance with Rule 4901:1-27-11 of the Ohio Administrative Code. 

VI. Contractual Arrangements for Capability Standards: If the applicant is relying
upon contractual arrangements with a third-party, to meet any of the certification requirements, 
the applicant must provide with its application all of the following:  
� The legal name of any contracted entity; 

� A statement that a valid contract exists between the applicant and the third-party; 

� A detailed summary of the contract(s), including all services provided thereunder; and 

� The documentation and evidence to demonstrate the contracting entity’s capability to meet the 
requirements as if the contracting entity was the applicant. 

VII. Questions: Questions regarding filing procedures should be directed to
CRNGS@puc.state.oh.us. 

VIII. Governing Law: The certification of governmental aggregators is governed by Chapter
4901:1-27 of the Ohio Administrative Code, and Section 4929.20 of the Ohio Revised Code. 
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Please type or print all required information.  Identify all attachments with an exhibit label and title (Example: Exhibit 
B-1 – Authorizing Ordinance).  All attachments should bear the legal name of the Applicant. Applicants should file 
completed applications and all related correspondence with the Public Utilities Commission of Ohio, Docketing Division,
180 East Broad Street, Columbus, Ohio 43215-3793. 

SECTION A - APPLICANT INFORMATION

A-1    Applicant information: 
Note: If filing as a township or village , please include the name of the County where the township or village is  located in the 

              applicant name. For example, Miami Township, Hamilton County 

Legal Name 

Address 

Telephone No.       Web site address   

Current PUCO Certificate Number Effective Dates    

A-2    Contact person for regulatory or emergency matters: 

Name Title

Business Address      

Telephone No.     Fax No. Email Address 

A-3 Contact person for Commission Staff use in investigating customer complaints:  

Name    Title      

Business address 

Telephone No.           Fax No.     Email Address 

A-4 Applicant's address and toll-free number for customer service and complaints: 

Customer service address  

Toll-Free Telephone No.  Fax No.   Email Address 

  

This PDF form is designed so that you may directly input information onto the form. You may also download the form by 
saving it to your local disk. 

180 East Broad Street • Columbus, OH 43215‐3793 • (614) 466‐3016 • www.PUCO.ohio.gov 
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 CERTIFICATION APPLICATION 
OHIO NATURAL GAS GOVERNMENTAL AGGREGATORS 

PUCO USE ONLY – Version 1.07 
Date Received   Case Number Certification 

Number

             - GA-GAG

County
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 SECTION B - APPLICANT AUTHORITY AND AGGREGATION PROGRAM INFORMATION 
 

PROVIDE THE FOLLOWING AS SEPARATE ATTACHMENTS AND LABEL AS INDICATED 
 

B-1 Exhibit B-1 “Authorizing Ordinance,” provide a copy of the adopted ordinance or resolution that 
reflects voter authorization to form a governmental aggregation program pursuant to Sections 4929.26 
and 4929.27 of the Ohio Revised Code. 

 
B-2 Exhibit B-2 “Operation and Governance Plan,” provide a copy of the applicant’s plan for operation 

and governance of its aggregation program adopted pursuant to Sections 4929.26(C) or 4929.27(B) of 
the Revised Code. The Operation and Governance Plan should include all information pursuant to Rule 
4901:1-28-03 of the Ohio Administrative Code. 

 
B-3 Exhibit B-3 “Automatic Aggregation Disclosure Notification,” if the aggregation program provides 

for automatic aggregation in accordance with Section 4929.26(A) of the Revised Code, provide a copy 
of the disclosure notification required by Section 4929.26(D) of the Revised Code,  
 

B-4 Exhibit B-4 “Opt-Out Notice,” provide a draft copy of the applicant’s opt out notice that comports 
with the Opt-Out disclosure requirements pursuant to Rule 4901:1-28-04 of the Ohio Administrative 
Code. (Ten days prior to public dissemination, the applicant shall docket with the Commission, the 
finalized Opt-Out notice that provides or offers natural gas aggregation service.) 

 
B-5 Exhibit B-5 “Experience,” provide a detailed description of the applicant’s experience and plan for: 

providing aggregation services (including contracting with consultants, broker/aggregators, retail 
natural gas suppliers); providing billing statements; responding to customer inquiries and complaints; 
and complying with all applicable provisions of Commission rules adopted pursuant to Section 4929.22 
of the Ohio Revised Code and contained in Chapter 4901:1-29 of the Ohio Administrative Code. 

 
 
  

 
Applicant Signature and Title 

 
 
Sworn and subscribed before me this      day of     Month     Year 

 
     
 
 

Signature of official administering oath              Print Name and Title   
                                

           
  My commission expires on 
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The Public Utilities Commission of Ohio 
 

Ohio Natural Gas Governmental Aggregation 
Affidavit Form  
 (Version 1.07) 

 

 
County of  
State of  

  
 [Affiant], being duly sworn/affirmed, hereby states that: 
 

(1) The information provided within the certification or certification renewal application and supporting information is 
complete, true, and accurate to the best knowledge of affiant. 

 
(2) The applicant will timely file an annual report of its intrastate gross receipts and sales of hundred cubic feet of 

natural gas pursuant to Sections 4905.10(A), 4911.18(A), and 4929.23(B), Ohio Revised Code. 
 
(3) The applicant will timely pay any assessment made pursuant to Section 4905.10 or Section 4911.18(A), Ohio 

Revised Code. 
 
(4) Applicant will comply with all applicable rules and orders adopted by the Public Utilities Commission of Ohio 

pursuant to Title 49, Ohio Revised Code. 
 
(5) Applicant will cooperate with the Public Utilities Commission of Ohio and its staff in the investigation of any 

consumer complaint regarding any service offered or provided by the applicant. 
 
(6) Applicant will comply with Section 4929.21, Ohio Revised Code, regarding consent to the jurisdiction of the Ohio 

courts and the service of process. 
 
(7) Applicant will inform the Public Utilities Commission of Ohio of any material change to the information supplied in 

the certification or certification renewal application within 30 days of such material change, including any change in 
contact person for regulatory or emergency purposes or contact person for Staff use in investigating customer 
complaints. 

 
(8) Affiant further sayeth naught. 
 

 
Affiant Signature & Title 

 
Sworn and subscribed before me this       day of Month         Year 

  
      My commission expires on   

In the Matter of the Application of                           )
 )

for a Certificate or Renewal Certificate to Provide  )
Natural Gas Governmental Aggregation Service in 
Ohio.     

)

 
 

Case No.    -GA-GAG 

 

Signature of Official Administering Oath 

 

Print Name and Title 
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